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http:www.boe.ca.gov
http:www.cslb.ca.gov
www.dir.ca.gov/dwc
http:www.ftb.ca.gov
http:www.edd.ca.gov
www.irs.gov/business
http:www.elkgroveca.com
http:www.sba.gov
http:www.sbdc.net
http:www.saclibrary.org








 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8 Elk Grove Small Business Start-Up Guide 

DOMAIN NAMES 

It is wise to check the available domain names before choosing a business name. 

Good domain names are harder and harder to find, so it pays to make sure the 

domain name you want is available before choosing your business name. Choosing 

a domain name is an important part of setting up your business, so take some time to 

research it and select wisely. 

SUMMARY 

Be careful using a specific location in your business name. If you move across town 

or across the country your name may no longer be applicable. The same applies to 

the products or services you provide—there is a chance these may change in the 

future, so try not to be too specific with your business name. 

As part of the naming process, try performing an internet search for your potential 

business name. See if there are any other businesses with the same name, 

particularly in the same country or local area. 

There are many options for your business name. Brainstorm potential names by 

writing out a list of all the possible choices. Eventually, the right name for your 

business will become obvious. Register the name with your local or national business 

authorities and you are on your way! 

(Source: Riches Communications PTY Ltd.; www.riches.com.au) 

For additional assistance in naming your business, try using the “Business Name 

Brainstorming” worksheet included in Appendix B. 

REGISTERING A FICTITIOUS BUSINESS NAMES 

If you establish a business under a name different from your own, you must register 

that name – known as a fictitious, or assumed, business name – with the County of 

Sacramento.  For more information and filing instructions, please visit the County’s 

website: 

http://www.finance.saccounty.net/Tax/FBNGeneral 

To find out if the name you want is already in use, you can search the County of 

Sacramento’s online database at: http://www.efbn.saccounty.net 

PUBLICATION 

State law requires that you publish a statement within 30 days of registering a 

fictitious business name in a newspaper of general circulation.  The notice must be 

published in a newspaper within the County in which the principal place of business 

is located and must appear at least once per week for four successive weeks.  Most 

newspapers will offer this service as a package and will return a copy of the notice to 

the County Department of Finance. 

http:http://www.efbn.saccounty.net
http://www.finance.saccounty.net/Tax/FBNGeneral
www.riches.com.au






 

 

 

 

 

 

11Elk Grove Small Business Start-Up Guide 

LIMITED LIABILITY COMPANY 

A Limited Liability Company (LLC) is an unincorporated business entity, which 

shares some of the aspects of a Corporation and Limited Partnership, but it 

has more flexibility than more traditional business entities. 

When planning to form a California LLC, it is suggested that you reserve the 

proposed name prior to submitting documents to the Secretary of State’s 

Office because documents are constantly being received and processed and, 

therefore, the availability of a name can change at any time. 

Even though you may have reserved a name, you should not order stationary, 

signs, etc. until you have received notification of filing from the Secretary of 

State’s office.  The LLC is not created filed with the Secretary of State’s 

Office.  





http://www.irs.gov/businesses/small/article
http://www.irs.gov/businesses/small


www.irs.gov/businesses/corporations
www.irs.gov/businesses/small


http:www.irs.gov






 

 

 

  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

18 Elk Grove Small Business Start-Up Guide 

Determining that a Certificate of Occupancy was issued for the previous use ensures 

that the space was inspected for the welfare and safety of the public. It also ensures 

that all previous work at the site was done legally and conforms to current building 

codes.  Having a Certificate of Occupancy in place will also make any interaction you 

may have with the City’s Building Department much smoother and faster since they will 

already have these records on file. 

BEWARE OF TOO-CHEAP-TO-BE-TRUE 

You found a great site in a great location for less than you budgeted.  Sounds perfect, 

right? Don’t be so sure.  Now is the time to ask the broker or property owner every 

possible question you can think of and fact check everything you’ve been told.  Has 

there been any unpermitted work completed? Are there any structural or other safety 

issues?  Does the space meet building code and ADA requirements?  Who pays for 

maintenance costs, the owner or tenant? 

Many times a business owner has signed a lease believing they found the perfect 

space only to be hit with unexpected costs such as City fees, structural upgrades, ADA 

improvements, or other surprises. The building owner is not necessarily liable (or 

willing) to cover these costs. 

It is also a good idea to research your prospective landlord.  Is the building managed by 

the owner or by a property management company?  Find out if they have a website and 

visit it.  If your proposed space is within a multi-tenant building talk to the neighboring 

businesses and find out if they are happy with that location.  Ask them if the property 

management is responsive to maintenance requests.  Find out how often rent has 

increased in the past.  You’re going to be putting a lot of hard work into your business 

and you want to make sure your location is safe, comfortable, and welcoming to 

customers and employees. 

The Do’s of 

Commercial Lease 

Agreements 

DO analyze the 

effective rate for the 

entirety of the lease 

term 

DO ensure that the 

space is adequate for 

your projected growth 

through the end of the 

lease period 

DO make sure that 

monthly rent payments 

do not begin until the 

tenant improvements 

(TI’s) are complete and 

a Certificate of 

Occupancy (C of O) 

has been issued by the 

City (see Chapter 7 for 

more information on 

this process) 

DO review the lease 

agreement to 

determine whether you 

or the landlord has the 

responsibility to comply 

with all applicable laws 

DO try to negotiate.  

Many landlords are 

willing to add extras for 

a higher lease rate or a 

longer lease term.  But 

keep in mind any 

penalties that may be 

applicable for breaking 

the lease before the 

term has expired. 





http:http://www.elkgrovecity.or
http:www.emd.saccounty.net
mailto:EMDinfo@Saccounty.net
http:www.yourcsd.com
http:https://egovpaci.aspgov.com


http:buslicense.elkgrovecity.org
http:www.ada.gov


http:www.calgold.ca.gov


http:www.arb.ca.gov
http:www.calgold.ca.gov


 

 

 

  

  

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

24 Elk Grove Small Business Start-Up Guide 

PROTECTING YOUR IDEA 

Most people do not think of ideas as property, but for some businesses their ideas 

represent has already registered it and it is too late to protect your ownership interest.  

Before you begin your research, or consult with an attorney, you may want to clearly 

define what your idea is, what you intend to do with it, and determine the level of 

protection you are going to need. 

PATENTS 

Patents protect processes, methods, and inventions that are “novel”, “non-obvious”, 

and “useful”.  If granted, a patent gives you a 20-year monopoly on selling, using, 

making, or importing an invention in and into the United States.  Depending on the 

details of your concept, it might qualify for patent protection.  Protection requires full 

public disclosure of the work in detail and therefore precludes maintaining any trade 

secret protection in the same work. 

www.uspto.gov/main/patents 

COPYRIGHT 

Copyright protection gives the author of “original works of authorship” the rights to 

reproduce, modify and display the works publicly.  This includes all literary, dramatic, 

musical, artistic, and certain other intellectual works.  This protection is available to 

both published and unpublished works.  In the case of works made for hire, the 

employer, not the employee, is considered to be the author. 

www.copyright.gov 

TRADEMARKS 

Trademarks indicate where a product or service originated from, and distinguishes it 

from those of other entities.  A trademark can be a word, phrase, symbol or design, 

or any combination of those that identifies and distinguishes the source of the goods.  

Any time you claim rights in a mark, you may use the “TM” (trademark) or “SM” 

(service mark) designation to alert the public to your claim, regardless of whether you 

have filed an application with the U.S. Patent and Trademark Office (USPTO).  

However, you may use the federal registration symbol with the mark only on or in 

connection with the goods and/or services listed in the federal trademark registration. 

www.uspto.gov/trademarks 

www.uspto.gov/trademarks
http:www.copyright.gov
www.uspto.gov/main/patents


www.dir.ca.gov/dwc


http:www.dol.gov
http:www.irs.gov
www.ssa.gov/pgm/business
http:www.edd.ca.gov
http:www.dol.gov


http:www.sacto.org
mailto:sacto@sacto.org
http:www.sacasiancc.org
http:www.sachcc.org
http:www.metrochamber.org
www.buyusa.gov/sacramento
http:www.rainbowchamber.com
http:www.sacblackchamber.org
http:www.elkgroveca.com


http:www.sacscore.org
www.smud.org/en/business/pages/econdev
http:www.elkgrovecity.org






 

 

 

  

 

 

  

 

 

 

 

 

   

  

  

  
 

  

  

   

   

   

  

  

   

  

   

   

   

   

   

   

   

   

   

  

Elk Grove Small Business Start-Up Guide 31 

Appendix A: 

Startup Costs Worksheet 

The following two worksheets will help you to compute your initial cash requirements for your business. 
They list the things you need to consider when determining your startup costs and include both the  
one-time initial costs needed to open your doors and the ongoing costs you'll face each month for the  
first 90 days.  

Startup Capital Requirements - One-time Expenses 

STARTUP EXPENSES AMOUNT DESCRIPTION 

Advertising Promotion for opening the business 

Starting inventory Amount of inventory required to open 

Building construction Amount per contractor bid (including cost of 
licenses, permits, occupancy permits, etc.) 

Cash Amount needed for the cash register 

Decorating Estimate based on bid if appropriate 

Deposits Check with utility companies 

Furniture, fixtures & equipment Use actual bids 

Insurance Bid from insurance agent 

Lease payments Fee to be paid before opening 

Licenses and permits Check with city or state offices 

Miscellaneous All other 

Professional fees Include CPA, attorney, etc. 

Remodeling Use contractor bids 

Rent Fee to be paid before opening 

Services Cleaning, accounting, etc. 

Signs Use contractor bids 

Supplies Office, cleaning, etc. supplies 

Unanticipated expenses Include an amount for the unexpected 

Working Capital 3 Months minimum 

Patience! Patience is priceless 

Other - __________________ 

Total Startup Costs Amount of costs before opening 



www.entrepreneur.com/formnet
http:Entrepreneur.com


www.entrepreneur.com/formnet




 

 

 

  

 

 

  

 

 

 

 

 

Elk Grove Small Business Start-Up Guide 

Appendix D: 

Commercial Fee Quote Worksheet 

The following page is a copy for the City’s Commercial Fee Quote Worksheet.  Use this to receive an 
estimate of all City Building Permit and Development Impact fees before you begin the permit process.  

This form can also be downloaded at: 

http://www.elkgrovecity.org/documents/agendas/attachments/building-permits/2011/commercial-fee-
quote-worksheet.pdf 

35 

http://www.elkgrovecity.org/documents/agendas/attachments/building-permits/2011/commercial-fee






http:www.dol.gov
www.ssa.gov/pgm/business
http:www.irs.gov
http:www.edd.ca.gov
mailto:rbrown@elkgrovecity.org
http:www.OpenUpToElkGrove.org


http:www.sacto.org
mailto:sacto@sacto.org
http:www.sacasiancc.org
http:www.sachcc.org
http:www.metrochamber.org
www.buyusa.gov/sacramento
http:www.rainbowchamber.com
http:www.sacblackchamber.org
http:www.elkgroveca.com


mailto:trawlings@surewest.com
http:www.sacscore.org
www.frontier.com/small-business
www.smud.org/en/business/pages/econdev
mailto:JAlves@smud.org
http:www.elkgrovecity.org


http:www.openingdoorsinc.org
mailto:mohammed@openingdoorsinc.org


mailto:orebanal@nationaldevelopmentcouncil.org
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GREATER SACRAMENTO CERTIFIED DEVELOPMENT CORPORATION 

The Greater Sacramento Certified Development Corporation (dba Capital Funding) is a private 
nonprofit corporation established in 1985 to increase small business opportunities and to stimulate 
employment. Our role is to be a catalyst within community economic development programs in securing 
the resources necessary to assist small businesses in obtaining financing. The company is authorized by 
the U.S. Small Business Administration (SBA) to offer 504 loans to small businesses throughout the State 
of California. The 504 loan program is SBA's principal economic development tool to assist communities 
in stimulating expanding businesses through the utilization of the program. The 504 program offers long 
term fixed asset financing with a below market fixed interest rate, and as little as 10% down. 

What can the SBA 504 loan program be used 
for? 

 Purchase land and building 
 Land acquisition, along with building 

construction 
 Remodeling or rehabilitation of an existing 

building 
 Building expansion 
 Tenant Improvements 
 Equipment acquisition (with life expectancy 

of 10 years or more) 

What are the minimum and maximum project 
costs? 

 Minimum of $250,000 
 Maximum of $18,000,000- (depending on 

overall loan structure). 

What is the maximum SBA loan amount? 

	 $5,000,000 or $5,500,000 for 
manufacturing companies and qualified 
energy efficient facilities. 

	 40% of the project cost for a multi- purpose 
facility; or up to 

	 35% of the project cost for a special 
purpose facility (restaurant, gas station, 
etc.); or up to 

	 35% of the project cost for a startup 
business (business owned less than 2 
years); or up to 

	 30% of the project cost for a startup 
business in a special purpose facility. 

	 There is no maximum loan amount for the 
Bank financing, but the bank must finance 
a minimum of 50% of the project cost for a 
start-up business and/or a special purpose 
facility. 

How is the SBA loan structured? 

	 The SBA loan will be fully amortized for 20 
years for real estate; 10 years for 
equipment. 

How long does it take to get an approval from 
SBA? 

	 2 to 3 days from receipt of a complete 
financial package depending on SBA's 
backlog. 

	 GSCDC is an approved PCLP Certified 
Development Corporation, which allows 
GSCDC to approve loan requests in-house 
based on financial strength and urgency of 
the transaction. Final approval could be as 
quick as 24 hours from receipt of a 
complete financial package. 

What are the occupancy requirements for the 
business? 

	 51% if acquiring an existing facility (49% 
can be permanently leased out). 

	 60% for a new construction project with the 
potential that the business will occupy 
some additional space within three years, 
and a total of 80% within ten years. The 
balance of the building (20%) can be 
permanently leased out. 

Contact: 
5428 Watt Ave., Suite 200 

North Highlands, CA 95660-4945
 
sba@gsdcdc.com
 
Phone: (916) 339-1096
 
Fax: (916) 339-2369
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mailto:sba@gsdcdc.com


mailto:execsummary@velocityvc.com



